
How to Change/Swap your Rostered Shift. 

Log in, then navigate to the Gliding Management Menu and click on Duty Booking. 

 

 

You will see the following page 

 

 

 

 



Search on your own name and find the date you want to change. 

 

 

Click on the 3 dots in the second to last column then click on Details 

 

 

 

 

 



Click on Modify 

 

 

Click on the drop-down box where your name is 

 

 

 

 

 



You will be able to search for the person that you are swapping your shift with. Select their name 

 

 

Then save the changes and you are done. 

 


